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Plagiarism scans by the lecturer, with Turnitin standalone
Current situation
· Ephorus allowed lecturers to start their own plagiarism scan of a document in their possession. This programme did not care who the author was or whether that author was registered for a class. This procedure worked both via Blackboard and as a standalone process.
· Ephorus will now be replaced by Turnitin, as Ephorus has been bought by Turnitin.
· The UvA’s ICTS prefers to offer Turnitin via Blackboard only, since this option will ensure better protection of login details.
· When using Turnitin via Blackboard, it is difficult for lecturers to scan a student’s assignment without the student’s involvement. Before a file can be uploaded, an assignment must first be posted and the authors of the essays must be enrolled in the course. This process amounts to a lot of unnecessary work.
Aim
We would like to return to the situation that we had with Ephorus: enabling lecturers to perform scans without the student's participation
.
Procedure for lecturers in Turnitin standalone
You must first gain access to the Turnitin server. Across the UvA, access is only provided via Blackboard. Access to TurnItIn ‘standalone’ can also be gained indirectly, which seems to be suitable for scans that lecturers perform on their own.
Setting up your Turnitin account for standalone use
· in any Blackboard course, create one Turnitin assignment as follows:
· check that ‘edit mode’ is ON (button shown on the upper right);
· go to a Content Area.
A Content Area can be found among the three buttons at the top of the page: ‘Build Content’, ‘Assessments’ and ‘Tools’;
· click ‘Assessments’ and choose ‘TurnItIn Direct Assignment’.
You will be taken to a new screen to enter the assignment details;
· type an Assignment name (it does not matter what you type);
· click the blue button ‘Create assignment’.
This action will take you to the inbox of the assignment created.
We are not going to use this assignment. The aim was to create an account for you ‘under the hood’ in TurnItIn, which has now been done.
This account is based on the email address that you use for Blackboard. Usually, this address will be the @uva.nl email address associated with your UvA-net ID;
· now go to https://turnitin.com/ and click ‘login’ (upper right).
You will be taken to a login page;
· click the ‘Forgot your password’ link.
This action will take you to a screen where you can request a new password:
· enter the email address that you use for Blackboard;
· also fill in your surname as it appears on Blackboard;
· click ‘Submit’;
· you will receive an email at the specified email address. Use the link in this email to set up a new password;
· please note: the UvA does not allow you to use the same password as the one used for your UvA-net ID. For this reason, you must choose a different password. TII will also ask you a ‘secret question’.
The procedure described here is a faculty procedure which is not centrally supported by the UvA. If you have problems with this procedure, you must contact the faculty Blackboard/Turnitin help desk: ELO-science@uva.nl.
Creating a class and an assignment for anonymous scans
· go back to https://turnitin.com/, click ‘login’ (upper right) and log in with your UvA email address and the original password that you have just created.
Under ‘TII BBPRD’, you will see the ‘class’ which you have just created on Blackboard. You can ignore this information for now, because you may still want to use this class on Blackboard at some point;
· click on the green ‘Add class’ button to create a new class: 
· the ‘standard’ class type will suffice;
· name the class ‘my plagiarism scans’, for example;
· fill in the following fields as you please; these are not important, except
· Class End date: choose a date that is in the distant future;
(we have not yet tested what happens after this point…);
· click submit.
You will be taken to the home page of the new class. There are no students in this class and we will leave it that way;
· click the ‘Assignments’ tab;
· click the large green button ‘Add assignment’;
· choose the ‘paper assignment’ type; this type is the simplest and is sufficient for anonymous scans;
· click ‘Next step’;
· give the assignment a title of your choosing, e.g. ‘my plagiarism scans’;
· most of the other settings are irrelevant: enter anything in these fields. Note the following:
· start date – now;
· due date – in the distant future;
· post date – after the due date;
· (we have not yet tested what happens after the due date...);
· open optional settings:
· check that ‘allow submissions after due date’ is set to ‘yes’;
· click the blue ‘Submit’ button.
Your new assignment will appear on the list.
This assignment is the only one that you need in this class.
To the right of the assignment name, you will see a ‘more actions’ drop-down menu.
When you want to perform a scan
· log in on https://turnitin.com/;
· click the ‘my plagiarism scans’ class;
· click the ‘Assignments’ tab;
· on the first and only ‘my plagiarism scans’ assignment, click the ‘more actions’ drop-down menu and choose ‘Submit’. A new screen will appear for the ‘single file upload’;
· keep ‘non-enrolled student’ as the default option in the ‘author’ field; this option is what we want;
· fill in First name, Last name and Title of submission as you wish. You will probably want to enter the student’s name here for your own administration; 
· click ‘choose from this computer’ and select a file;
· click the blue ‘Upload’ button;
· click on the subsequent blue buttons until you are taken back to the assignment inbox.
You will see the uploaded document with a dash in the ‘similarity’ column: the check is in progress and the percentage of overlap with the other texts will eventually appear here.
Do not wait for this result, but come back after an hour or so and refresh the page or log in again.
Viewing the results of the scan
· log in on https://turnitin.com/;
· click the ‘my plagiarism scans’ class;
· click the ‘Assignments’ tab;
· click on the ‘view’ link of the ‘my plagiarism scans’ assignment.
You will see the list of documents that you have scanned previously; 
· click on the ‘similarity’ percentage to view the complete plagiarism report.
You will then see the student’s essay, in which all text sections matching a source will be highlighted in red;
· click on the red histogram icon (in the vertical toolbar) to see the list of sources with which overlap has been found. Here, you can ‘untick’ sources, which is useful if an earlier version of the same essay has been considered plagiarism;
· if there is a reason to inform the Examinations Board, a PDF of the plagiarism report can be compiled. First, make sure that the correct sources are ticked/unticked. Then click on the grey ‘download’ button and choose ‘Current view’. Save the downloaded file on your computer.
Adjusting the standard scan settings
On the ‘my plagiarism scans’ assignment, there are a number of standard settings which are configured for all plagiarism scans that you perform here. You might want to adjust these settings. The settings can be found as follows:
· log in on https://turnitin.com/;
· click the ‘my plagiarism scans’ class;
· click the ‘Assignments’ tab;
· on the first and only ‘my plagiarism scans’ assignment, click the ‘More actions’ drop-down menu and choose ‘Edit settings’; 
· click ‘Optional settings’ to see the more interesting settings as well.
Hover the mouse over the question mark to see an explanation of each setting.
For example, the option ‘exclude small sources’ allows you set a threshold to prevent short, fixed expressions (such as ‘North Atlantic Treaty Organization’) from being flagged as plagiarism.
A setting which affects the value of Turnitin scans for the programme is the following:
· Submit papers to…
If you choose ‘No repository’ here, the scanned document will not be stored. This option means that future generations of students will be able to overwrite this document freely, without it being detected as plagiarism by Turnitin.
For this reason, it is preferable to choose ‘standard repository’ here; the document will now be stored in the UvA’s secure Turnitin database. It will subsequently be used as a means of comparison in subsequent plagiarism scans and will only be available if required for a subsequent scan.
�  ...This solution may be temporary, so we can redesign our work process on our own initiative if we see a reason to do so.





1

